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Attention : Cette liste n’est pas exhaustive, nous effectuons aussi des recherches de stage en fonction du profil de chaque candidat.

PROGRAMME MEVIPRO ANGLETERRE

	Titre du stage : Press Office Assistant


	Domaine concerné : Public Relation



	Description du stage : 

1) Sample management

2) Evaluation material collation

3) Press release distribution

4) General office administration


	Niveau de formation  / Compétence(s) requise(s) :
Team player

Efficient

Enthusiastic

Hard working

Interest in fashion

	Connaissances (linguistique / informatique) :
Good English

IT skills



	Titre du stage : Information and Communications Assistant


	Domaine concerné : Humanity organisation



	Description du stage : 

You will be engaging with shop managers, volunteers and customers through email, letter and telephone. Being a first point of contact for shops you will need to find solutions to queries, maintaining high levels of customer service and helping shops to maximize profits whilst working towards a common goal - To make as much money as possible to overcome poverty and suffering. 



	Niveau de formation  / Compétence(s) requise(s) :
analyse quickly and efficiently the query or problem of the caller

know how to access the right information 

support with enthusiasm


	Connaissances (linguistique / informatique) :
excellent communication 

PC skills



	Titre du stage : Sales and Marketing Executive


	Domaine concerné : Providing personal care


	Description du stage : 

Co-ordinating the marketing activities 
Organising marketing campaigns, monitoring and evaluation  
Producing mailshots for targeted campaigns; helping to distribute literature 
Design and develop marketing database

Sales analysis and market research 
Provide status reports (and recommendations) on overall sales and marketing activities

Create and modify documents using Microsoft Word, Excel, Powerpoint

Maintain hard copy and electronic filing systems

Develop and implement E-marketing/Internet marketing strategy

Assist in maintaining and developing website structure and content

Assist with online advertising campaigns, social media activities and email marketing

Analyse traffic statistics, report, track new user trends, and in general improve website usage


	Niveau de formation  / Compétence(s) requise(s) :
good organisational and planning skills 

the ability to work on multiple projects at one time 

the ability to work under pressure and to deadlines 

good attention to detail and accuracy 

good knowledge of marketing techniques 



	Connaissances (linguistique / informatique) :
strong IT skills

excellent written and verbal communication




	Titre du stage : Graphic designer


	Domaine concerné : Graphic and Fashion Design


	Description du stage : 

Create new brochures for fashion collection

Graphically design new prints and designs for next season collection

Make spec packs for offshore factories

Creating e-flyers for promotional activities

Help on printing t-shirts

Aid tutors in teaching students in Graphics, Apparel and Printing


	Niveau de formation  / Compétence(s) requise(s) :
Experience in Photo shop, Illustrator, Flash, (quark, in-design, coral)


Keen eye and attention to detail ie taking on information and converting them to general graphic design, leaflets, web design inc flash, computer generated fashion design done via photo shop / illustrator. 


Customer care


Passion for Fashion

	Connaissances (linguistique / informatique) :
Good communication 





	Titre du stage : IT Maintenance & Network Maintenance


	Domaine concerné : Food Health & Safety



	Description du stage : 

Various projects relating to the company Customer Relationship Management System.

Research and analysis on competitor’s services and pricing structures.

Market and industry research in a specific region or country.

Development of a marketing plan for the business.

Assisting in the development of certain elements of Food Alerts overall business plan. 

Prepare and develop marketing materials for sales promotions and industry related events. 

Attend marketing and sales generation events.

Generate leads for the sales team to follow up on.

Work closely with the sales/commercial team to develop new service offerings.


	Niveau de formation  / Compétence(s) requise(s) :
Able to demonstrate an understanding of our industry sector quickly.

Ability to be adaptive to changing business needs and working in a small company with big ambitions.

Background and experience in marketing and sales of services in a competitive market place.

Business and commercial acumen and ability to develop comprehensive marketing, business plans and competitive analysis. 

Knowledgeable and experienced in the hospitality, catering or service related industries (would be an advantage but not essential).

Knowledgeable on Food Safety and Health & Safety services (would be an advantage but not essential).

An exceptional communicator with good organisational ability, self motivation and able to converse at all levels. 

Able to work alone and possess high-energy levels to succeed.

Target driven and able to manage and organise day to day activities to meet deadlines and set goals.



	Connaissances (linguistique / informatique) :
Good communication 




	Titre du stage : International Sales and Marketing Assistant


	Domaine concerné : Sales of Fairtrade clothing



	Description du stage : 

Managing customer database

UK and International market research to identify  potential customers

Targeting lapsed customers and creating new contacts using varied marketing and sales techniques

Assisting with development of marketing and sales strategy for French market

Varied office administrative tasks



	Niveau de formation  / Compétence(s) requise(s) :
Gain knowledge about Fairtrade clothing and clothing sales

Experience in communicating with and developing links with current and potential customers

Experience using marketing tools and methods to expand customer base and increase sales

Office administrative skills

Identifying target customers via the internet and Directories

Understanding of materials required to increase sales such as price lists, samples, catalogue, website etc

	Connaissances (linguistique / informatique) :
Technical IT skills using ACT Database and SAGE to manage customer accounts

Using Microsoft office in a professional environment 

Using English in an office environment



	Titre du stage : Sales & Marketing Trainee


	Domaine concerné : Food Health & Safety



	Description du stage : 

Competitor research and analysis

Industry research in UK and internationally

Development of marketing and promotional material

Web monitoring and analysis of effectiveness of web sites and assistance in development of existing web sites 

New product and service development


	Niveau de formation  / Compétence(s) requise(s) :
An exceptional communicator with good organisational ability, self motivation and able to converse at all levels. 

Able to work alone and possess high-energy levels to succeed.

Target driven and able to manage and organise day to day activities to meet deadlines and set goals. 

Able to demonstrate an understanding of our industry sector quickly.

Ability to be adaptive to changing business needs and working in a small company with big ambitions.

Background and experience in marketing and sales of services in a competitive market place.

Business and commercial acumen and ability to develop comprehensive marketing, business plans and competitive analysis. 

Knowledgeable and experienced in the hospitality, catering or service related industries (would be an advantage but not essential).

Knowledgeable on Food Safety and Health & Safety services (would be an advantage but not essential).


	Connaissances (linguistique / informatique) :
-


	Titre du stage : Stage PROSPECTION vente


	Domaine concerné : E-business


	Description du stage : 

Vente : prospection de nouveaux clients & négociation. Préparation et réalisation des appels en français et/ou anglais selon votre niveau de langue. Montée en gamme des clients existants.

Ce poste vous permettra de mieux connaitre le secteur de l’immobilier et de découvrir l’ambiance de travail dans une société anglaise.


	Niveau de formation  / Compétence(s) requise(s) :
Intérêt pour le contact client & aisance téléphonique, sens du relationnel et de la négociation.

Motivé(e), dynamique, ouvert d’esprit & aptitude au travail en équipe.

Recherche de performance et de qualité de service.

	Connaissances (linguistique / informatique) :
Bac+ 2/ BTS Vente - Formation commerciale

Anglais : niveau moyen ou bon niveau. Français : bonne élocution.



	Titre du stage : E-business Assistant


	Domaine concerné : E-business


	Description du stage : 

Vous serez impliqué dans l'un des domaines suivants particulièrement, selon vos souhaits et compétences.

Marketing : définition de la stratégie de l’entreprise en fonction des besoins clients et de la veille concurrentielle & adaptation des éléments du mix en conséquence.

Vente : prospection de nouveaux clients & négociation des contrats. Support Client (téléphonique et email). Montée en gamme des clients existants.

Communication : assistance aux utilisateurs du site, gestion de la publicité de l’entreprise

Comptabilité : Suivi des paiements, rappel des clients litigieux, suivi du contentieux.

Les stagiaires ont l’opportunité de prendre de véritables initiatives, ils ne sont pas cantonnés dans des rôles subalternes et participent pleinement à l’élaboration des stratégies commerciales et de communication. IFP Ltd vous donne donc les responsabilités à la hauteur de vos ambitions.


	Niveau de formation  / Compétence(s) requise(s) :
Formation commerciale 

Intérêt pour l’informatique & aisance téléphonique, sens du relationnel.

Motivé(e), dynamique, ouvert d’esprit & aptitude au travail en équipe.

	Connaissances (linguistique / informatique) :
Bac + 3 minimum

Anglais : Niveau opérationnel/courant, bilingue est un plus.



	Titre du stage : Laboratory Assistant


	Domaine concerné : Laboratory


	Description du stage : 

Logging of samples onto computer

Basic analytical techniques / pipetting, dispensing, measuring, diluting

Use of colourimetres, spectrophotometers, Atomic Absorption, Gas and liquid chromatography

General office duties, production of analytical reports

Distribution of reports – post, fax, email, upload to website

Preparation of analytical solutions and standards

General lab duties – cleaning glassware and apparatus

Correlation of workload with other staff



	Niveau de formation  / Compétence(s) requise(s) :
IT literate

Good manual dexterity

Capable of team work and unsupervised work

Previous experience a plus


	Connaissances (linguistique / informatique) :
Good basic English and mathematics




	Titre du stage : Environmental Technician 


	Domaine concerné : Consulting firm



	Description du stage : 

Laboratory Analysis

Report Writing

Calibrations and Servicing

Site Sampling and Measurements


	Niveau de formation  / Compétence(s) requise(s) : 
Quality/Environmental based studies

	Connaissances (linguistique / informatique) :




	Titre du stage : Salesman / Assistant Manager


	Domaine concerné : Book and music shop


	Description du stage : 

Learning shop management

Check quality of items and price them

Merchandising (culling and restocking the front office)

Deal with the till

Cashing-up and fill-in administrative forms 

Banking

New volunteer training


	Niveau de formation  / Compétence(s) requise(s) :
Business skills preferred

Ability to work autonomously

Interactive and communication skills

Reliability

Friendly personality


	Connaissances (linguistique / informatique) :
Good understanding of English

A knowledge of books and music



	Titre du stage : Distribution Intern


	Domaine concerné : TV Channel


	Description du stage : 

Assisting coordinator with direct contacts and analysis

Reviewing contract database, aligning with/cleaning up errors in marketing database

Working with marketing department on process for  sending out  newsletters, other affiliate activity

General assistance in the department 



	Niveau de formation  / Compétence(s) requise(s) :
Studies in Marketing or sales



	Connaissances (linguistique / informatique) :
Intermediate english level




	Titre du stage : Marketing Assistant


	Domaine concerné : Communication in the Luxury sector


	Description du stage : 

Reporting to clients’ relations

Media relations to event organising

Account management to strategic planning


	Niveau de formation  / Compétence(s) requise(s) :
Good interpersonal skills

Good research skill

Good planning skills

Interest in media relations / print and on-line media


	Connaissances (linguistique / informatique) :
English

French



	Titre du stage : Intern based in Client Services department


	Domaine concerné : English Language School


	Description du stage : 

General reception duties: responsible for dealing with phone, email and in-person enquiries, and directing to the relevant member of staff as appropriate

Issuing various documents; bank letters, certificates of enrolments etc

Maintaining various data bases – including student attendance, students questionnaire feedback

Helping to research and co-ordinate the school’s weekly social programme and building up a data base of information about (local) activities students could do in their spare time. Also to follow up student feedback about the social programme

Finance – taking payment for excursions booked at the school, taking payment for accommodation fees, book sales etc. handling cash and cashing up daily.

Supporting the Academic Administration team with academic administration

Providing general administrative support – to include photocopying, daily franking and delivery of post


	Niveau de formation  / Compétence(s) requise(s) :
Good administrative, organisational and communication skills

Approachable, flexible and able to cope under pressure

Good telephone manner

A proactive approach to work

Minimum B2 / post Cambridge FCe level of English


	Connaissances (linguistique / informatique) :
Good computer skills



	Titre du stage : Visitor Services Officer


	Domaine concerné : Tourism


	Description du stage : 

Informing the customers

Selling souvenirs

Sorting brochures



	Niveau de formation  / Compétence(s) requise(s) :
Confidence and willingness to get involved with public 

Experience in working with the general public

Good ICT skills an advantage

Some knowledge of British history, geography and tourism structure as advantage

Some knowledge in looking up complex travel timetable an advantage.

Of smart appearance 

Minimum age: 18


	Connaissances (linguistique / informatique) :
Good level of spoken English



	Titre du stage : Online marketing Intern


	Domaine concerné : Language School


	Description du stage : 

SEO: Work with the manager and the SEO agency to improve our sites natural rankings. This will include on page optimisation, copywriting, and link building. 

PPC: Work with our licensed Bid Management tool for our worldwide PPC(Pay Per Click) activities. Which will include keyword generation, Ad Copy, analysis of campaigns, analysis of ROI, CPA (cost per acquisition), and COS (cost of Sale), and weekly reporting on the campaigns performance. . 

Online Advertising: Identify potential opportunities for online banners in our target markets. 

Website Design/usability:  Identifying ways to improve the website experience for visitors


	Niveau de formation  / Compétence(s) requise(s) :
Strong creative skills to generate copywriting and ad creatives
Strong analytical skills
Well organized and able to multitask.
Experience in offline or online marketing techniques is preferred; specifically PPC, SEO.

Enthusiastic and passionate about learning about web/online marketing.


	Connaissances (linguistique / informatique) :
Language skills: One of the following additional languages is mandatory: French, Spanish, German, Korean, Cantonese, Japanese, Thai, Turkish



	Titre du stage : Recruitment consultant



	Domaine concerné : Human Resources/ Temp Agency


	Description du stage : 

All tasks involved with the recruitment process according to candidate’s profile.

Recruitment

Sales

General admin tasks



	Niveau de formation  / Compétence(s) requise(s) :
Previous experience  a busy office environment
Tele sales or customer services experience

Admin and  IT Skills


	Connaissances (linguistique / informatique) :
Good knowledge of spoken and written English



	Titre du stage : Unit Administrator



	Domaine concerné : Veille/ Recherche d’information


	Description du stage : 

Research on India - specifically on defining the individual states

It web/net based research

1.5 days a week working in the Enterprise Europe and the Export Club


	Niveau de formation  / Compétence(s) requise(s) :
Strong administrative skills

Good eye for detail

Good knowledge of internet research

Good IT Skills


	Connaissances (linguistique / informatique) :
Above average English language



